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Network53 Purpose  
 
Network53 is a community effort that has been created to strengthen the connection 
between education and industry for the benefit of all students. It is a partnership 
between parents, community members, educators, and area businesses who support 
experiential learning for students through internships, mentoring, and other career 
awareness activities.  
 
The Network53 Internship Program of Liberty Public Schools works with the local 
professional community to design meaningful positions for high school students in order 
to provide each a preview of their professional future.  By working alongside employees 
in a specific industry, student-interns gain enthusiasm for a possible career, mentorship 
around post secondary choices, while also acquiring skills and expertise needed to be 
successful in their future endeavors.  
 
 
 
 
 
Network53 Contact information  
 

Colleen Jones, Director of College/Career Readiness and Community Partnerships 
     colleen.jones@lps53.org - 816-736-5300 

 
 
Tim Anderson, Liberty High School Career Navigator   
tim.anderson@lps53.org - 816-736-6737   
 
 
 
Dustin Sollars, Liberty North High School Career Navigator   
dustin.sollars@lps53.org - 816-736-5545 
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Introduction for Network53  
This resource is a guide for students and parents in the Network53 program.  Liberty 
Public Schools policies and procedures apply for any internship or off campus 
opportunity in which students are participating. 
 
Insurance/Liability  
Students are covered comprehensively through the insurance policy with Liberty Public 
Schools.  Additional coverage by the participating business is also an option. Students 
and parents may be required to sign waivers or other liability forms as required by the 
individual business partners serving as internship hosts. 
 
LIABILITY RELEASE FORM AND EXPECTATIONS 
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LPS Student Expectations  
Students who are accepted into the Network53 Internship program must adhere to the 
following expectations to participate in an internship or job shadowing experience. 
 

1. Impression: Students are an extension of the LPS district. When they go out into 
the community, people will identify them as a representative of Liberty Public 
Schools. Students must ensure that they are conducting themselves in a manner 
that would make their parents and teachers proud, and would reflect well on their 
high schools. 
 

2. Attire: Attire for most internships is business casual.  Some exceptions are 
based upon the internship and what is required by the company. Students should 
consult with their Career Navigator before arrival at the internship.  Good 
grooming is a must along with clothing that is clean and neat (casual slacks, 
khakis, collared golf shirts, crew neck sweaters, dresses or skirts). Students 
should adhere to the dress code any time that they are asked to represent 
Network53. 

 
3. Absences: If a student is ill and does not intend to go to his/her internship, 

he/she must contact their Teacher and Project Manager (via email or phone) 
early in the day. Any time students are not at their internships, communication is 
required as to why. Communication will be a key professional skill that is covered 
early on during the onboarding class sessions. 

 
4. Requirements: Students are expected to complete the same amount of seat 

time in their internship that would be accrued if they were scheduled for a regular 
High School class. Example: If a student is taking Internship for 6th and 7th 
hours, they are expected to complete 6 hours at their internship each week. If a 
student is only participating for 7th hour, they are expected to complete 3 hours 
at their internship each week. Students will maintain a weekly time log that your 
Teacher may ask for at any moment. If students are not able to complete the 
required time each week, they must ensure a plan to make up the hours and 
have discussed that plan with their Teacher. Students are not expected to attend 
their internship on days when school is not in session.  
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5. Reflections/Exhibitions: We want students to think and reflect about their 
experiences during their internship. Periodically, students will be asked to reflect 
on internship site projects and how they relate to your goals. Students will also 
have periodic classroom exhibitions so that they can share with classmates 
about ongoing projects and practice presentation skills.  
 

 
Network53 Internship Class Structure  
 

Onboarding Phase 
Students will spend the first two weeks of their internships class at school. This 
time is referred to as our onboarding phase, and is used to prepare students for 
beginning at their internship sites. Professional skills will be highlighted and 
practiced. Some of these specific skills/areas covered include communication, 
collaboration, critical thinking, interpersonal, proactivity, and executive 
functioning. Students will not start at their internship site until this two-week 
onboarding period is completed. 

 
Internship Phase 
In the third week of the semester, students who have completed the onboarding 
process will be eligible to begin their internship experience. During this phase, 
students will participate in their internship site up to 4 days a week, and will be 
required to return to the class on a scheduled day (Fridays e.g) weekly. This 
allows for students to continue to reflect, develop professional skills, and 
continually work on their internship goals throughout the semester. This phase 
will take place for the remainder of the semester.  

 
Student Safety  
Students are to be at their internship sites during the time provided to them.  If there is a 
change in the time they need to report to the site, they need to work directly with their 
Career Navigator to make sure all necessary parties are aware of the change. At no 
time should a student travel with anyone from the company unless documentation has 
been completed. Students should plan an additional 10 minutes of travel time to allow 
for possible logistical issues.  
 
Weekly Logs/Reports 
Students will have a weekly log/report for which they are responsible.  They will have 
the employer sign the report and will use the form to track weekly hours.  It is a 
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reflection for the student with specific skills that they have worked on along with the 
amount of time they spent on their internship. 
 
Internship Supervision 
The Career Navigator will work closely with business partners during the internship. Site 
visits will be scheduled with business partners prior to placement, during the interview 
phase, and during the actual internship.  The Career Navigator should be contacted if 
there are any reasons for concern.  
 
Attendance 
Regular attendance is a responsibility of all students, and essential for the success of 
the internship experience, both on site and in class. A student will be considered absent 
if he/she is not present at the internship site or in class at the designated time. A 
student’s class grade can be impacted if attendance becomes a concern for the 
Teacher or Project Manager at the internship site. Communication is the key skill in this 
situation, and must be practiced anytime a student is absent. Eligibility to continue the 
internship experience can also be at risk if a pattern of attendance concerns develops. 
 
Withdrawal 
Students may withdraw from this course within the first five school days of the semester. 
Withdrawal will not be considered after this time. 
 
Inappropriate Attire 
The following list represents styles that are too casual or inappropriate and therefore not 
allowed at internship sites.  

- Shirts: tank tops, t-shirts, halters, low-cut necklines, hoodies, and high school 
apparel, etc. 

- Blouses: spaghetti strap blouses (or dresses), low-cut, exposed midriff, tank tops, 
tube tops, sheer fabrics, backless tops, etc. 

- Pants: denim pants (No Jeans), cargo pants, fatigues, pants that expose 
undergarments, shorts, leggings, yoga pants 

- Skirts: short, long skirts with high slits, denim skirts 
- Shoes: casual sandals (i.e. flip flops), sneakers, tennis shoes, slippers 
- Other: hats and ball caps, clothing that is revealing or provocative, visible body 

piercing (except for ears), tattoos, insignias, offensive material. 
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Continuing an Internship beyond one semester 
Network53 students must meet all the following criteria to continue beyond one 
semester of an internship experience, or to participate in a second internship 
experience: 

- Successful completion of the first semester of the Network53 Internship class 
- Successful completion of all student expectations throughout the first semester 
- Continuing to meet the criteria necessary for all Network53 applicants 
- Final course grade of at least 80%  

 
Internship Mentor COVID-19 Procedures  

- Mentors authorized to be in District buildings and on District property are required 
to first register with a District staff member at the building’s entry and complete a 
self-assessment prior to being allowed access to any District facility and answer 
the following: 

○ Do you have any current potential symptoms of COVID-19 (fever 
[100 degrees F] or chills; cough; shortness of breath or difficulty 
breathing; fatigue; muscle or body aches; headache; new loss of 
taste or smell; sore throat; congestion or runny nose; nausea or 
vomiting; diarrhea)? 

○ Have you come into close contact (within 6 feet) with someone 
diagnosed with COVID-19 within the last 2 weeks? 
 

- Any symptomatic visitor or vendor will be required to leave the premises and 
arrange to be tested for COVID19. Those testing positive for COVID-19 will need 
to follow the guidance given by their respective Public Health Center or 
Department for isolation and quarantine. 
 

- Any mentor who indicates that they have been in close contact with someone 
diagnosed with COVID-19 within the last 2 weeks or those testing positive for 
COVID-19 will need to follow the guidance given by their respective Public Health 
Center or Department. The District staff person who receives this information 
shall report the matter to the District Security Office (who will then share this with 
the Director of Health Services) and the individual will be flagged in the District’s 
visitor management system. Such mentors will not be allowed back on the 
premises until they are asymptomatic and have provided medical documentation 
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to the District Security Office that stipulates that they are cleared to visit or 
conduct business on District property. 
 

Use of Communication Technologies 
Students are required to follow LPS policies set forth regarding use of communication 
technologies. All use of communication technologies by students is directly related to 
approved curricula and activities. Students are expected to read and agree to the 
following LPS policy: 
 
Administrative Procedure TECHNOLOGY USAGE - (Technology Safety) 
 
Students will be expected to sign an agreement at the beginning of the school year. 
Network53 students are allowed to use their district laptops at their internships. Should 
a particular piece of software, or any other modifications to the district owned 
technologies need to occur, students are directed to bring that need to their Career 
Navigators. Career Navigators will then discuss the needs with LPS Technology Staff. 
 
Network53 Website 
The Network53 website address is: www.lps53.org/realworldlearning. The website is for 
our alumni, business partners, mentors, and current Network53 students and parents. 
By frequently checking the website, you will be able to: 

- Keep updated on upcoming Network53 events 
- Find internship and scholarship opportunities 
- See updates from different internship students/projects 
- Learn more about Network53 business and university partnerships 

 
Social Media 
You can stay up to date with our Real World Learning team by following them on 
Facebook and Twitter. 

 
Liberty High School Career Navigator 
@lhs_navigator 
 
Liberty North High School Career Navigator 
@LNEagles_CarNav 
 
District Career & Readiness Directory 
@LPStheadvance 
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Grading 
Network53 has a goal to immerse students in real world learning experiences. As such, 
students will be graded using a variety of authentic assessments such as reflection 
journals, site supervisor evaluations, classroom presentations, and written work. 
Although such assessments may comprise the majority of a student’s grade, some 
content and skills may be assessed using traditional educational assessments as well. 
 
It’s important to remember that Network53 students will gain a great deal of their 
knowledge through their professional interactions with business partners and mentors. 
A student’s ability to understand and demonstrate professional dedication will be among 
the factors considered when determining student grades.  
 
Each Network53 instructor will provide grading information at the beginning of the 
course via the course syllabus. Network53 will follow the LPS standard grading scale of  
90-100 A 
80-89 B 
70-79 C 
60-69 D 
0-59 F 
 
Academic Support 
Network53 instructors will provide academic support in the following ways: 

- Being available for office hours throughout the school day 
- Maintaining regular communication regarding assignments, completion,  and 

progress via Canvas 
- Maintaining a robust online presence by keeping up to date with Canvas postings 

and grades so materials can be accessed remotely at any time. 
 
Parent/Teacher Conferences 
Network53 instructors will be available for Parent/Teacher Conferences at their 
assigned high schools in conjunction with regularly scheduled conferences at the high 
schools.  
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Exams 
 
Final Exams 
There will be no exemptions from Network53 final exams. At the end of each Network53 
course, a comprehensive assessment will occur. That assessment may be in the form 
of a written exam, performance, project or any combination thereof. In whatever form, it 
should allow the learner to reflect on his/her learning throughout the course. Network53 
instructors will work with home high schools to schedule final exams. 
 
AP Exams 
Network53 instructors will be given AP exam schedules and rosters prior to exam dates. 
Students with scheduling conflicts are expected to communicate with instructors and are 
responsible for any missed work. 
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Roles and Responsibilities 
LPS Instructor:  
The LPS instructor is responsible for helping the student be successful during his/her 
internship experience. This begins with discussing/setting goals during the onboarding 
process, as well as introducing key professional skills needed for success in an 
authentic learning environment. The LPS instructor will also provide support in the 
identification and procurement of internship opportunities for each student. The LPS 
instructor will facilitate communication between the student and internship site. Finally, 
the LPS instructor will serve as the liaison between the school district and the business 
partner. This includes managing all communication, travel, and academic interests on 
behalf of the student and district.  
 
Business Partner: 
The business partner is responsible for providing a real world learning experience for 
the student. The business partner’s ability to pass on his/her expertise is critical to a 
successful internship experience. The business partner will do this by being available to 
the student and open to discussions about career/college possibilities. The business 
partner will also be responsible for submitting weekly evaluations of student progress 
while maintaining regular contact with the LPS instructor throughout the entirety of the 
internship. 
 
Parents/Guardians: 
Parental support is crucial to the success of the student in his/her internship experience. 
Parents can show that support by maintaining regular communication with their student 
about interests, goals, and their futures. Parents can help nurture student interest and 
student strengths throughout the internship experience. Finally, parents can show 
support by making LPS instructors aware of any issues that should arise regarding 
performance and participation in the internship experience.  
 
Network53 Intern:  
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The success of the internship experience ultimately depends on the intern. Interns can 
do many things to help ensure success. Interns can actively participate in their 
internship experiences. They can be prepared for all meetings with business partners. 
They can respect time/schedules by being present, on time, engaged, and 
communicating clearly regarding events and expectations that may occur off campus. 
Interns can provide thoughtful feedback and reflection on their internship experiences in 
an effort to provide efficacy and value to the Network53 program. 
 
Check in/Check out Process for Network53 Interns 
All interns will be expected to use their LPS ID badge to check out of their high schools 
when leaving for internship activities. Network53 Instructors will use records kept from 
respective attendance offices, as well as regular weekly evaluations and time logs, to 
determine attendance.  
If a Network53 intern is not attending his/her internship, or is unable to attend due to 
unforeseen circumstances, he/she is expected to communicate these schedule changes 
with both the business partner and the Network53 instructor well in advance of the 
absence. 
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